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REFERRAL BONUS PROGRAM
Referral Notice Form (to be completed by the hiring supervisor)
New Employee Name:  










New Employee Department:  









Referred by:  











(Please remember an employee MUST be listed on the “Referral Source” line of the New Employee’s 
Application in order to be eligible for this program.)
Date of Hire:  











Form completed and submitted to HR by:  







Date:  






TO BE COMPLETED BY HR:
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

Date Received & Filed:  


  By:  







- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

Three (3) Month Date:  










Employees are in good standing (no Disciplinary Report Forms) and are actively working:


New Employee

[ ] Yes

[ ] No


Referred by Employee
[ ] Yes

[ ] No

If “Yes” for both = $50 Referral Bonus:

Date referral bonus processed and submitted: 






To be paid on:  









- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
Six (6) Month Date:  










Employees are in good standing (no Disciplinary Report Forms) and are actively working:


New Employee

[ ] Yes

[ ] No


Referred by Employee
[ ] Yes

[ ] No

If “Yes” for both = $100 Referral Bonus:

Date referral bonus processed and submitted: 






To be paid on:  









